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CEEPUS How To

How to prolong or renew a network



P terminology : what is what

v

...whento

= prolong a network
® renew a network
= transfer a network



os terminology

v

= to prolong a network

your network is active in the current
academic year



J0: terminology

= to renew a network

your network is NOT active in the current
academic year
but was active the previous year



J0: terminology

= to transfer a network

your network has NOT been active
during the current or previous academic year
but you want to transfer older data for editing



05 the system knows it all

= Don't worry
= about choosing the correct option

= the system will automatically
= display the correct option for you



who can prolong etc.?

ONLY
the coordinator!



L0 how itis done

v

= the procedure is always the same

= in our example we use a prolongation



Desktop Support

Network

u Dear Coordinator/Partner,
Welcome to your CEEPUS II Desktop!

apphcatons.

Y

4
‘? ’ Here you wil find all functions to manage your network

L Note: If you want to areate your own personal mobility
appicatons, please switch to your Mobdity Desktop.

Working Items

Manage your CEEPUS II network applications
Click here to create or prolong renew a network, to enter network data, to upload network
documents, to edit the Traffic Sheet’ and to nommnate network mobdibes,

IMPORTANT NOTICE for networks managed by IROs and PPU DEPUTIES:
Please note that before an IRO or ppu deputy can take over editing the natwork applcation,
~atwork coordnator (of the whole network!) has to do the folowing:
Nster as user and register for the role

Please click on the icon or the link hos
“Manage your CEEPUS Il network bing the job.

applications”.

/on 08/09
TCEEPUS I ang Jomt vegrees uPDATE

0‘ HOWTO: Create a new network
. HOWTO: Prolong/Renew a network
2 HOWTO: Edit a network

Edit your personal data
Chck here to edit your personal data except name and emad address. For such changes
please send an emaid to CEEPUS Support.

% HOW TO: Edit your personal data

g Live Support!

If this button is green (onine) you can
drectly chat with our technical support
hothne, 1f it is blua{offine) you can leave
us a message. We will answer it as soon
as possble,

Please note that Live - Support will
deal with technical questions only.
Piease read our Support/FAQ Section
before you contact us, your question
might have been answered aready. For
general questions or content questions
please contact your National CEEPUS
Office (NCO),

¥ New | RSS |
NEW ™ web platform for students

and alumni "EUROPE NOW"

win 1000, -- Euro in our competiton,
locate friends, share your ideas and
more ...

FREEMOVER mobility applications
08/09 ENABLED

Deadine: NOV 30



Desktop Support

Network

@ Your Network Applications

Period: Academic Year 2008/2009 v'\ Create new network...
, Academic Year 2005/2006 W .
Filter Academic Year 2006/2007 » Action
Academic Year 2007/2008
CPNR tame

State : ready

Please select the academic year of the

CI-AT-00 L A
network application whose data you
want to prolong.
. >
CPNR Name

State : ready for mobidity

CII-AT-0012-04-0809

Language and Ierature in 3 Central European context

g Live Support!

2> CLICK HERE

If this button is green (onine) you can
drectly chat with our technical support
hotine, If it is blue{offine) you can leave
US a message, We will answer it as soon
as possbie,

Please note that Live - Support will
deal with technical questions only.
Piease read our Support/FAQ Section
before you contact us, your question
might have been answered aready. For
general quesbions or content questions
pleasa contact your National CEEPUS
Office (NCO).

9 Hev | RSS |
NEW ™ web platform for students

and alumni "EUROPE NOW"

win 1000, -- Euro in our competiton,
locate fends, share your idess and
more ...

FREEMOVER mobility applications
08/09 ENABLED

Deadine: NOV 30

i




Desktop Support Network

m Your Network Applications <M ¢

Period: Academic Year 2008/2009 v Create new network... 3' Live Suppod!

Filter +  Action - , > CLICK HERE
coordinated networks If this button is green (onine) you can

drectly chat with our technical support

CPNR N hotine, If it i blua{offine) you can leave
— L us 3 message, We will answer it as soon

State : ready for mobiity as posshie.
CII-AT-0037-04-0803 Slavic Phiclogy and Its Cultural Contexts J dﬂ’ Please note that Live - Support will
A deal with technical questions only.

olong) Please read our Support/FAQ Section

particlpating wetworks before you contact us, your question
might have been answered aready. For
CPNR Name general questons or content questions
Please click on the icon “prolong”! please contact your National CEEPUS
State : ready for mobdity Office (NCO).
CI-AT-0012-04-0803  Language and WISratore ¥T o CEnar ELr =T CONTEXT e ]

i RS
NEW ™ web platform for students

and alumni "EUROPE NOW"

win 1000, -- Euro in our competiton,
locate friends, share your ideas and
more ...

FREEMOVER mobility applications
08/09 ENABLED

Deadine: NOV 30

i)
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Desktop Support

Prolong CII-AT-0037-04-0809 - Slavic Philology and Its _
| Cultural Contexts

Academc Year:
Please select the patidpating units you want to prolong.

Name

| Academic Year 2009/2010 v

Sofia Uneversity St.idment Ohridsls, Facy
Palacky University, Olomouc, Departmen
Charles University in Prague, Institute of

i - Here you can view all your
Lol i e Participating Units (PPUs)!

University of Montenegro, Faculty of Fio
SS.Cyri and Methodius University in Skog
Warsaw Unwversity, Institute of Western

neummsmosmmm,mmm.manmﬁ,mumam ‘

University of Novi Sad, Department of Serbian Language and Linguistics

University of Liubljana, Faculty of Arts

Comenius Univeraty n Bratslava, Department of Rusaan Language and Literature

HEMNEEEEEEEEE

University of SS. Cyril and Methodius in Trnava, Departement of Slovak Language and Literature

prolong

Network

upport!

|

¥ HERI

| If this button is green (onine) you can
| directly chat with our tedhnical support

hotine, If it is blue(offine) you can
leave us a message, We will answer it
as 500N as possible,

Please note that Live - Support
will deal with technical questions

only.

Please read our Support/FAQ Section
before you contact us, your question
might have been answered aready.
For general questions or content

| Questions please contact your National

CEEPUS Office (NCO).

ﬂllews

NEW M web platform for
students and alumni "EUROPE
NOW"

| win 1000, -« Euro in our competiton,

locate friends, share your ideas and
more ...

FREEMOVER mobility

 applications 08/09 ENABLED
_ Deadine: NOV 30




Desktop Support Network

Cultural Contexts

Prolong CII-AT-0037-04-0809 - Slavic Philology and Its G
Academic Year: Madechear 2009/2010 ! v

Please select the patidpating units you want to prolong.

If this button is green (online) you can

! Name directly chat with our technical support
: : hotiine, If it is blue(offine) you can
t.
,SO&U:N—GESYS - 1 | leave us a message. We will answer it
[¥] | Palacky University, O as 500n as possible,
| Charles University n y and
— Arts ) Please note that Live - Support
[7] University of Zagreb,  Please uncheck those PPUs which you do not will deal with technical questions
i e e . . . - only.
[ | University of Montens want to include in your prolongation for | | Please read our Support/FAQ Section
' thodk 2009/10. before you contact us, your Question
?SS.CyrlmdMe / might have been answered already.
[V] | Warsaw University, 1 For general questions or content
{ Questions please contact your Natonal
§| C1[THE URaVERSTTY OF | i CEEPUS Office (NCO).
| ]| university of Novi Sal

University of Liubljana, Faculty of Arts
' Comenius Univeraity n Bratislava, Department of Russian Language and Literature - ' '

! ¢ NEW M WCb tform for
| University of SS. Cyri and Methodius n vae{,ﬂepuwrmt of Slovak Lm?f?e and Literature stisdents an?i.:iumm "EUROPE

% NOw"
prolong win 1000, -« Euro in our competiton,
locate friends, share your ideas and

more ...

D ews

S,

FREEMOVER mobility
applications 08/09 ENABLED

Deadine: NOV 30




Desktop Support Network

Prolong CII-AT-0037-04-0809 - Slavic Philology and Its @
Cultural Contexts

- % \ Live Support!
Academic Year: Madechearl’OOWZO’O v ‘:ﬁ _

Please select the patidpating units you want to prolong.

If this button is green (oniine) you can
! Name directly chat with our technical support
[¥] | Sofia University St.Kiment Ohridsid, Faculty of Slavic Studes hotine. If it 5 blue(offine) you can
—_— — leave us 3 message, We will answer it
| [7]|Palacky University, Olomouc, , Department of Siavic Studes a5 5000 as possible,

. Charies University in Prague, Institute of Slavic and East-European Studies, Faculty of Phiosophy and
L= lArts Please note that Live - Support

T | e, Tresvons
| (@) | University of Montenegro, Faculty of Filosophy Please read our Support/FAQ Section
before you contact us, your question
.isscwmmdw&smwnm Faculty of Philology “Blaze Konesk” ot have | v
| Warsaw University, Institute of Wey general questions or content
please contact your Natonal
' THE UNIVERSITY OF BUCHAREST , . .
D Once you have finished unchecking unwanted | ©EEPUS Office (NCO).

JEN University of Novi Sad, Deoarhmt
[¥] | University of Lubljana, Faculty of A
[V] | Comenius University in Bratislava, O
| [&]|university of SS. Cyri and Me

A D/ e e R a0t M e N« « —— - — — J

PPUs
please click the “prolong” button.

sdents and alumni "EUROPE
mwt.

win 1000, -« Euro in our competiton,
locate friends, share your deas and
more ...

FREEMOVER mobility
applications 08/09 ENABLED

Deadine: NOV 30




Desktop Support

Network

m Network Application Form:

CII-AT-0037-00-0910 - CII-AT-0037-00-0910 - Slavic Philology and Its

Cultural Contexts

Live Support!

section
< rERE
Network Title
ticipa < | green (oniine) you can
ves OIS th our technical support
& tid se(offine) you can leave
Planned Activities . . . . Ne wil ancwer it 88 S0on
After prolonging, your network application for 2009/10 will | ..
Selection Criteria .
be displayed.
Coordnation i ; npgian at Live - Support will
If you want to edit a data group, plgase click on the "Edit ot aadions ouke
Recogrebon button next to it. r Support/FAQ Section
ytact us, your quesbon
N answered already. For
Specal Merit ns or content quesbions
v | your Nabonal CEEPUS
Further Information fice (NCO).
Type of nstruction planned 4 1-9 Edit
Language of instruction planned 2 1-9 Edit \'/ ews m
Network Activities 1x 0-1 Edit NEW " web platform for students
and alumni "EUROPE NOW"™
Background Information ix 0-1 Edit win 1000,-- Euro in our competiton,
= locate friends, share your ideas and
Index X 1-99 Edit more ...
Jont Program ix l‘% 0-9 I Edit
o e—— FREEMOVER mobility applications
Objectives 1x 1 Edit 08/09 ENABLED
Deadine: NOV 30
Long Program Description 1x 1 Edit

i




Desktop Support

Network

Network Apphcation Form:
w CII-AT-0037-00-0910 - CII-AT-0037-00-0910 - Slavic Philology and Its

Cultural Contexts

section entries min - max

n‘-“ct'.-.'or‘r. Tithe 1x 1 » Edit _
Parbicipatng Units 10x 2-95 Edit

Planned Activities 1x 1 Edit e
Selection Criteria Ix 1 Edit
Coordnation ix 1 Edit

Recognition ix 1 Edit

Specal Merit 1x 0-1 Edlt

Further Information Ix 0-1 Edit

Type of nstruction planned L 1-9 li Edit

Language of instruction planned 2x 1-9 Edit

Network Activities Ix 0-1 Edit

Background Information

Index

Joint Program

Objectives

Long Program Description

Once you have finished editing please click
on the "Back" button at the bottom of the

page.

._ o

09 Live Support
Live Support!

2> CLICK ~ERA

If this button is green (oning) you can
directly chat with our technical support
hothne. Ifitis {offine) you can leave
us a message. We will answer it as soon
as possible,

Please note that Live - Support will
deal with technical questions only.
Please read our Support/FAQ Section
before you contact us, your question
might have been answered already, For
general questions or content questions
please contact your Natonal CEEPUS
Office (NCO).

2 | RSS |
NEW " web platform for students

and alumni "EUROPE NOW"

win 1000,-- Euro in our compeatiton,
locate friends, share your ideas and
more ...

FREEMOVER mobility applications
08/09 ENABLED

Deadine: NOV 30



Desktop Support

CII-AT-0037-00-0910 - Skavic Philology and Its Cultural Contexts
Academic Year 2009/2010

Content Documaents Statistics
& Q=
Open HTML submit

Action ' View '+ Workflow »

: ’ ) YCU: CUPNE S —— NN

Networkname:

e This is the top view ("cover page" ) of your

application.
In order to submit your application please click on

Status: )

the button "Submit".
Created: If you want to submit your application later,
Last edt: clicking on the green back button on the top right

corner will bring you back to
your personal desktop.

Network

Live Support!
,‘
J »r CLICK HERE
If this button is green (onine) you can
drectly chat with our technical support
hothne, If it is bive{offine) you can leave

usS 3 message, We will answer it as soon
as possbie,

Please note that Live - Support will
deal with technical questions only.
Piease read our Support/FAQ Section
before you contact us, your question
might have been angwered aready. For
general questions or content questions
please contact your National CEEPUS
Office (NCO).

i 'RSS |

NEW '™ web platform for students
and slumni "EUROPE NOW"

win 1000, -- Euro in our competiton,
locate friends, share your ideas and
more ...

FREEMOVER mobility applications
08/09 ENABLED

Deadine;: NOV 30




$U5 mission accomplished
well done!
= that's all thereis to it

= please do not forget to edit and
= submit your network application



ALL THE BEST!
L 0

4

c 2

Elisabeth Sorantin
Secretary General



